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In 2007 a very
productive lady (we'll
call her Jane) emailed
me about problems
with her disorganized
office.

Her office was cluttered with things
she felt she needed easy access to.

There just seemed to be too much
‘stuff’ for the rooms size.

| or any other professional organizer can usually help very easily when dealing
with clients problems like this.

But what really caught my attention was the challenge | faced in helping her
given that she told me:

"I've read many, many organization books, and am still having a problem see-
ing my way clear. Any suggestions would be greatly appreciated..."

Jane had already read 'many, many organization books "...
This begs a major question:

What prevents a productive person from getting things organized even with
lots of advice on how to get organized?

Or looking at it another way:

Why are those tips and techniques
from books about getting organized so
useless for people that otherwise are
indeed very productive?
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Please understand there is a great
deal involved in this, but in this report |
will cut to the chase by showing the conclusions of what 11 years of research
has uncovered...

www.organizedr.com/solution 2


http://www.organizedr.com/solution
http://www.organizedr.com/solution

| guarantee that by the end of this report, you will have a genuinely new and
better view of what it takes to organize anything.

And that's no matter if you're a high powered executive with a team to run; or a
start up entrepreneur; an intelligent student overwhelmed by studies, hobbies,

and timetables; or if you are trying to figure out how to organize an upcoming
event, tidy up your closets, or learn a new skill. So, let's dive right in...

THERE ARE 3 KEYS
TO BEING ORGANIZED.

By understanding these 3 simple keys to getting organized, you will no longer
struggle with tips, and techniques, and all those books on how to be produc-
tive, how to get organized, how to manage time, etc. Consider this fairly obvi-

ous statement:

How organized you are depends on:

. how clear you are about the project,

. how mindful you can keep yourself about the project,

. and how willing you are at any moment to take each next step
to get.

And so we have these 3 keys...

Key number 1: Your level of
clarity and intent. (ready!)
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Key number 2: Your level of
mindfulness and preparation
(set!)

Key number 3: Your level of
willingness and action (go!)

As a social trends writer | spend some of my time analyzing the productivity of
teams.

My training program for time management in small teams called Time4Busi-
ness works like gangbusters by making use of these very same simple 3 keys
that I've given you in this report. (See www.gavrielshaw.com/team/ for the full
scoop).

And don't be concerned that there’s lots you have to learn and understand for
these 3 keys either because it all comes down to just 1 single skill...

And I'm going to show you that you already have that most important skill that
you need to get organized.

First: To help illustrate the importance of clarity, mindfulness, and willing-
ness, I'm going to show you a diagram that easily points out the cycles you go
through in your life - sometimes being more organized, and sometimes being
less organized.

How disorganized do you let life get until you - say to yourself:

'Right, that's it! I've had enough of this mess... I'm going to get things straight-
ened out, I'm going to get organized"

And then do you actually get organized?

Sure, to an extent... you do get into action, right? But then what? Organized...
Disorganized... Cluttered... Determined.. Organized... Disorganized..
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Like a typical weight loss diet right?... Lose the pounds. Gain the pounds.
Why does that yo-yo effect happen?

Because you have upper and lower limits of how organize you are used to be-
ing, capable of being, and willing to be.

Right now you have a limit on how well organized you can be.

Your limit = how clear you are + how mindful you
are + how willing you are to take action.

The wavy diagram illustrates these upper and lower limits of how organized or
disorganized you tolerate being, which triggers your clarity, mindfulness, and
willingness to get more organized at any time.

Above one line is a life so exciting and rapid and fulfilling that it's way beyond
belief, and way beyond the way your lifestyle is currently set up.

Life organized so well that it’'s unbelievable,
definitely unreachable, way too unrealistic for you
personally, far too difficult to accomplish, so it’s not
even worth trying for.

Upper Limit You Tolerate

Y,

Life organized so little that you absolutely would not
tolerate it, so you never let things get as bad as this.

Lower Limit You Tolerate

Below the bottom line is the level of lifestyle that is too disorganized for you...
that you are definitely not willing to accept.

Now, the curved line suggests that how organized you are fluctuates as time
goes by.

In between the upper limit (how organized you believe life can really be for
you) and the lower limit (how much of a mess you will put up with until you be-
come mindful and willing to act).
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When life feels TOO much of a mess, your priorities change, procrastination
and laziness get steam rolled, and you jump into productive action cleaning
and tidying anything that dares to stand in your way.

But then you become satisfied or distracted. Things start to get messy again.

Remember the 3 keys?

1. You have clear intent about getting better organized.

2. You are mindful about how disorganized things are and how you want
them to be

3. And, you are willing to take action.

Clutter that was there for weeks is suddenly obliterated. Or at least you wittle it
down to a more acceptable pile.

HOW can you change the pattern and shift the boundaries, and really make a
lasting difference in how organized your life is, your projects, your career,
home, events, etc?

The solution is not self-help, personal development, positive
thinking or Tony Robbins.

| know dozens of people that have been very much into all those
things and are still stuck.

HereOs the solution:

Satisfaction in life can be categorized by 2 sides of a coin.

The first is self-clarity, which those positive thinking types do quite well at,
but they still struggle to have an organized life.

The 2nd side of the coin is preparation and organization. This side of the
coin usually faces down.

You discovered my website because you recognize the importance of this
other side of the coin. Never mind having goals. If you are not able to prepare
and organize for them, then what's the use, right?

It's only when both sides of this coin are balanced that real action and there-
fore success can take shape.

Did you notice how I just snuck in the 3 keys again. 1. clarity. 2 preparation.
and 3 action.

So... that's a bit of background psychology.

Now I'm going to show you proof of how to use it...
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PART 2 - THE PROVABLE
SOLUTION FOR GETTING
ORGANIZED

Gavriel Shaw
www.organizedr.com

THE ONE CRITICAL SKILL
THAT Y0U ABSOLUTELY MUST
DEVELOP TO MASTER THE ART
OF GETTING ORKGANIZED

The single most important skill of being able to get things organized - is
the ability to ask good Questions.

Before you think I've lost the plot here, here's what Jay Abraham said about
questions.

‘Everything comes from asking questions’.

Whose Jay Abraham? Oh he's only a guy who charges US$5,000 per hour for
business consultation by phone (and gets away with it) - One of the worlds
top business consultants.

Here’s a genuine conversation | had by instant message on the Internet in
2007 which illustrates the point of getting organized as being tied to asking
questions.

Here's the background:

Does home clutter seem to stand out more when you're expecting company? It
did for Audrey, who realized the solution to her problem herself, simply from
me being open to listening to her and asking a few questions about how she
organizes her life at present.

Audrey
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Oh my god | am so unorganized. But it doesn’t really bother me, UNTIL i
have company.

| still know where everything is , but when | clean up, it's like | have no
clue what | did with anything.

Help.

Gav

Hello Audrey. If you were to be given $1000 for coming up with the best
answer to your own question, what would your answer be?

Audrey

Either that if it doesnt bother me dont worry about it or something quirky. |
also work a full time job, go to school full time and | am a single parent

Gav
ok

do you regularly feel overwhelmed?

Audrey

i used to, i almost had a breakdown until i realized that everything is tem-
porary and subject to change

Gav

ok i have 3 questions:

do you feel you have a small or fair sized living space?

do you think you own too much 'stuff'?

have you sat and made a list of your rooms, and the ideal stuff you'd keep

in each room, including each storage area?

Audrey
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| do think | own too much , But | dont' want to give it to the salvation army
because they will only resale the things . | want to GIVE them away but | have
no one to give to

And | think | do not have enough storage space

Gav

ok, do you know anyone with a garage that they wouldn't mind you putting
a couple boxes into for the time being until you figure out who to give the stuff
to?

Audrey

nope. lve tried to organize but | only scatter things again

Gav

who would you give the stuff to?

You either need to keep it where you have it at home and create storage
for it, put it somewhere else for safekeeping, or get rid of it pronto. can you see
any other possibile option?

Audrey

When? - i need like 30 extra hours in my week

Gav

throwing things away can be tough. clarity of life direction will help with
what to keep in your life.

Audrey

what do i do to throw them away? how do i let go even though | thought |
did?

| COULD GIVE THEM TO THE BATTERED WOMENS SHELTER!!!

DUh. i feel so retarded right now

Gav

sitting alone with pen and paper can allow you to find many solutions to all
sorts of problems
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Audrey

u ask good questions

Gav

and asking yourself questions

Gav

wow we just had the same idea... yes, it's all about the questions.
Audrey

so... If i ask it will come to me

Gav

It may well do.

if not, read my articles until the right question or the right answer appears
Audrey

| write a lot of songs and poetry, but not a lot of questions

Gav

then you already have good creativity and flexibility of thinking, just apply
the same skill to questions about how to organize things in your life.

Audrey
WHOA thats a real job right there
Gav

audrey that will have to be all for the time being, its been nice speaking to
you.

Audrey
You too. Peace.

Ok that was the end of the conversation. So...
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To absolutely prove this beyond any shadow of
doubt, try to imagine you try to organize some -
thing WITHOUT asking yourself any questions.

Try to think of how you could possibly organize something without asking
yourself questions such as these:

Where should this go?

What is this for?

Why do | need to have this here?
When shall | do this?

Where shall | put that?

When do | want or need it done by?
How am | going to do it?

Who do | need to help me?

What do | need to do first?

You see, asking questions is basically the essence of getting organized. And
to organize something you need to know how to direct your thinking to the task
at hand. You do that through the use of questions.

Albert Einstein said: "The important thing is not to stop questioning."

HOW CAN Y0U USE QUESTIONS
TO GET ORGANIZED?

Good question...

And note how | just asked a question. My questions keeps our attention and
focus on the the topic.

In fact, you and | are constantly evaluating things in our environment. Which
means we are constantly asking ourselves questions, about our surroundings
and about our options and choices.

The good news is that asking questions is something you are already
good at.
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There are 6 main types of question. I’'m certain that you are familiar with them
all. What? Why? When? Where? How? and Who?

Rudyard Kipling put it into a neat little rhyme that goes like this:

"l have 6 honest serving men, they taught me all | knew: There names are
what, and why, and how. And where, and when, and who."

So turn your skill of asking questions to the task of whatever you want to or-
ganize.

Don’t be shy about using pen and paper either. Writing your thoughts out
make them so much easier to organize.

| hope you see the power of questions for getting organized.

By now you should be crystal clear that using questions is the key skill and re-
quired path to organize something... anything.

"CAN A FAMOUS DEAD
SCIENTIST.. AND FORGOTTEN
BUSINESS KIT FROM 1920..
INSTANTLY SHOW Y0U WHAT
GETTING ORGANIZED IS
REALLY ALL ABOUT?”

So far in the story about EinsteinOs Breakthrough (at www.organizedr.com )
we have learned that Einstein was not organized in the way we think of it.

He was way ahead of his time... And here are 8 modern facts about getting
organized that have come from discovering Einstein’s Breakthrough.
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Getting Organized...

Can happen quickly.

Can happen almost automatically.

Can be done naturally as you go about your life.
Can be easy.

Is not the same as time management.

Does not require lots of techniques.

Can not happen if you try to organize everything in your life at once.

Many people believe otherwise.
And that creates MAJOR hurdles in being able to get organized.

They learn lots of so called ‘get organized techniques’. They try really hard to
make a best effort of organizing many areas all in one go - but expect only lim-
ited success anyway.

They never realize...

THE KEY TO GETTING
ORGANIZED IS TO ACTUALLY
NOT F0CUS ON GETTING
ORGANIZED AT ALL..

And after 11 years (yes it took me eleven years) of going through the same cy-
cles of trying to get organized... then letting things get messy again... and then
trying to get organized... getting only so far... and then letting things get messy
again... until back in late 2006 when | stumbled across this...

Modern Secret
For Getting Organized
Easily, Quickly, And Simply
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Here is what I'm calling Einstein's Secret:

The ultimate secret and modern breakthrough to getting organized is:

Efficiency

Einstein reveals this way of thinking when he said 'why should | remember my
phone number when | know where to find it'.

That is:

Why should we go to any extra effort to accomplish something when
there is an easier way.

Einstein also once said 'Things should be made as simple as possible'.

Einstein may have learned about efficiency from the worlds first ever course in
personal and business efficiency... published by the Emerson Institute of Effi-
ciency as far back as the 1920s!)...

It seems to have been lost until 2007, when | stumbled across it during re-
searching into the roots of ‘get organized’ theory and technique.

Here are some notes from my personal diary about Efficiency:
These 4 points really nail it:

ONLY put in enough energy and effort to achieve what really matters to
you - don't waste your time or energy.

Arrange your life around things that are important to your success and
satisfaction.

Don't fret over the small stuff. And have a way to confidently know what is
small stuff and what is big stuff.

Be organized ONLY enough that you can find everything you need or
want - when you need or want it. (Don't 'over organize')

Face facts...
You will never be caught up...

It's painfully obvious... You will always have things that could be better ar-
ranged, better developed, better managed... better organized. You will NEVER
be caught up.

You can never actually 'get organized'
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...Because we live in a modern world with a super busy lifestyle that is never
going to slow down.

You can only achieve maximum success, on whatever project or ambition you
have, when you are efficient.

Doesn't that make so much sense?
That’s what | learned from the 1920 course and Einstein set the example.

But what you can do is learn the skill of organizing, so you can choose your
priorities and then organize specific events or specific projects... to your full
satisfaction.

Talk soon,
Gavriel

PS. If you want my exact 7 step formula for organizing anything at all,
continue to www.organizedr.com/solution
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